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This guidance explains how to complete the 2026 CPD Registrant Review form. Read it alongside the form supplied with your notification. The form itself is the document you must complete; this guidance offers practical advice on the information to include.
1. Why have I been selected?
Science Council registrants may be selected for a review of their continuing professional development (CPD). Under the rules of the Science Council, the IBMS must CPD review 3% of all registrants on an annual basis.
The review checks that your CPD is relevant to your professional practice and helps you maintain and develop your knowledge, skills and competence. Being selected does not mean there are concerns about your practice.
The review should be about your own learning and professional development as a Science Council registrant at the level of your registration. Explain what you learned, why it was relevant, how you applied or intend to apply it, and what difference it made or could make.
2. Before you start
Read the whole CPD Registrant Review form before completing it.
Use the review period stated on your form (i.e 1st November 2025 to 1st November 2026)
Complete every section and provide the personal details requested, including your registration award and IBMS membership number.
Keep your examples concise but specific. Avoid general statements such as “I learned a lot” unless you explain what you learned and why it matters.
Protect confidentiality. Do not include identifiable patient, service-user, colleague or employer information that is not necessary to explain your learning.
Follow the submission deadline in your notification letter. The September 2020 guidance referred to a three-month deadline, but you should rely on the deadline and instructions in your current notification.
3. Completing the form
Section 1 — Professional Profile
In no more than 500 words, outline your current job role and describe any work undertaken during the review period that involved a new learning experience.
Include where relevant:
your job title and a clear overview of your responsibilities and area of practice;
the nature of your work and the context in which you use your professional knowledge and skills;
a new task, responsibility, project, procedure, technology or other learning experience during the review period; and
how this profile helps explain the relevance of the CPD activities you list in Section 2.
If you are not currently in a conventional employed role, explain your circumstances and describe the professional activity or learning that is relevant to your registration. Do not assume that CPD consist only of formal courses.
Section 2 — CPD that is relevant to current and future practice
List no more than 12 CPD activities and activities from at least three of the five categories below. In exceptional circumstances, activities from two categories may be appropriate. Choose activities that are relevant to your current or future practice.
Work-based learning — For example, working as part of a team, service training or work shadowing.
Professional activity — For example, networking with other professionals, involvement in a professional body, coaching or mentoring.
Formal or educational learning — For example, a qualification, external course, online course or conference.
Self-directed learning — For example, reading journals or reviewing books and articles.
Other — For example, voluntary work or public service.
For each activity, provide the information requested in the form:
Date — give the date of the activity, or a clear date/range if it took place over time.
CPD activity — use a specific title or description that makes the learning identifiable.
CPD category — select the category that best fits the activity.
Brief overview — summarise what you did or studied and the main subject or learning focus.
A list of activities is not, by itself, a reflection on learning. Section 2 records what you did; Section 3 asks you to explain the learning and its impact. You will use three activities from Section 2 as the basis for your reflections.
Section 3 — Reflection on the impact of your CPD
Choose three activities from Section 2 and complete one reflection for each. For example, identify the activity and date, then address all three areas in the form.
1. Improvements to yourself and your professional practice. What did you learn? How did it improve, or how might it improve, your knowledge, skills, confidence, decision-making or professional behaviour? Explain how it has changed, or may change, the way you work.
2. Improvements to service quality and delivery. How did learning contribute, or how could it contribute, to the quality, safety, efficiency or effectiveness of your work or service? Give an example of a change made or an improvement identified, where possible.
3. Benefits to patients and service users. How did the learning benefit, or how could it benefit, patients and/or other users of your work? Consider patient care, safety, outcomes, experience or service reliability. If the benefit is indirect or not yet measurable, explain the likely contribution.
A useful structure for each reflection
Learning: what new knowledge, skills, insight or understanding did you gain?
Application: how have you used it, or how do you intend to use it?
Impact: what changed as a result, or what benefit do you reasonably expect?
Evidence or example: what specific situation, decision, improvement or outcome illustrates the impact?
Be honest about outcomes. If you have not yet had the opportunity to apply the learning, say so and explain how you expect to use it. Do not claim a measurable improvement unless you can support that claim. Where relevant, you may refer to feedback, changes to a process, an appraisal or development plan, or another appropriate example, but the form does not prescribe a separate evidence attachment.
Section 4 — Future Planning
Reflect on both positive and challenging learning experiences from the review period, explain what you might do differently, and give a broad outline of the CPD you plan to undertake over the next 12 months.
Positive learning experiences — identify learning that was particularly useful and why.
Challenging learning experiences — describe something that did not achieve the intended outcome, was difficult, or highlighted a gap. Explain what you learned from it.
CPD activities planned for the year ahead — identify relevant learning you intend to undertake and how it relates to your role, development needs or future practice.
You may find it helpful to use SMART objectives: objectives that are specific, measurable, achievable, relevant and time bound. A broad plan is requested; it is not necessary to predict every activity you may undertake.
4. Retired, unemployed or taking a career break
The 2026 registrant form recognises that some registrants may be retired from full-time employment or on a career break. CPD can take different forms depending on your circumstances. If you remain professionally active after retirement, explain the duties you continue to undertake and the CPD relevant to them. If you are not actively practising, explain your circumstances and describe the learning you have undertaken that is relevant to your professional knowledge and registration.
The 2026 form reproduces guidance that registrants taking a career break may take a break of up to three years during which revalidation is not required. If this may apply to you, or if you are returning to practice, contact IBMS for advice about your individual registration position rather than relying on this general summary.
5. What happens after submission?
Your completed form will be reviewed by a trained IBMS CPD reviewer against the applicable Science Council CPD requirements. The reviewer records whether the standard is met for each section and provides comments. The report also records an overall decision on whether the CPD review standards have been met, alongside any recommendations or final comments.
If the reviewer does not consider the submission sufficient, the outcome report asks for clear recommendations to support a successful resubmission. Follow any instructions and deadlines in the formal outcome communication from IBMS. 
6. Final checks before submitting
I have completed all four sections of the 2026 form.
My professional profile is no more than 500 words.
I have listed no more than 12 activities and have selected the most appropriate categories.
I have aimed to include at least three CPD categories or explained why two are appropriate in my circumstances.
My three Section 3 reflections relate to activities listed in Section 2.
Each reflection addresses my professional practice, service quality and delivery, and benefits to patients’/service users.
My future plan includes positive and challenging learning and outlines CPD for the next 12 months.
My examples are clear, concise, relevant to my registration level and appropriately anonymised.
I have checked the date range and submission deadline against my notification.

7. If you cannot meet the review deadline
If you are unable to undertake the CPD review at the time of the selection or to provide supplementary information when requested, you must write to the Professional Support Services Manager at the Institute giving a reason. Each situation will be considered individually.  However, deferred reviews and deadline extensions will only be granted in exceptional circumstances.
 8. Appealing against a CPD review decision
A registrant wishing to appeal against an CPD review decision should write to the Professional Support Services Manager within one month of the date of the notification letter giving reasons why they disagree with the decision and provide supporting information where relevant. 
The appeal and all relevant documentation will be referred to the Membership Committee who will make the following decisions:
· uphold the appeal 
· dismiss the appeal 


You will then be notified by the Committee Secretary of the outcome.
9. Re-registration
Applications to reregister following a failed assessment outcome will only be considered after a period of 18 months.  Applicants will be considered, without prejudice, in respect of the standards of competence and CPD requirements prevailing at the time of application.  
10. Questions and contact details
If you have questions about completing the form, your submission deadline or your individual circumstances, contact IBMS using the contact details in your notification email – christianburt@ibms.org
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