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BSc Biomedical Science Programme Document Checklist:

	Document Included?
	Documents required

	Yes / No
	Agenda for the event (to include names of all stakeholder attendees and be received at least 1 week before the scheduled event)

	Yes / No
	Context Statement (accreditation event) or Self-Reflection (re-accreditation event)

	Yes / No
	Relevant institutional policies (admissions, EDI, staff development etc)

	Yes / No
	Current Programme Specification (for each programme submitted)

	Yes / No
	Current Programme / Student Handbook

	Yes / No
	Current Module Descriptors

	Yes / No
	Completed mapping template for the QAA Subject Benchmark Statement showing all modules in the programme

	Yes / No
	Completed mapping template for all module assessments indicating the assessment type and week of delivery / submission

	Yes / No
	Completed mapping template for the technical and transferable skills developed in each module of the programme

	Yes / No
	Research Project Handbook and information on taught sessions, project title allocation and supervision arrangements, (including any projects completed in the workplace / clinical laboratories)

	Yes / No
	Examples of previous Research Project titles (or proposed titles for new programmes)

	Yes / No
	CVs for academic staff involved in delivering the programme (using IBMS template)

	Yes / No
	CVs for associate / visiting lecturers involved in delivering the programme, ie biomedical scientists (using IBMS template)

	Yes / No
	Detailed Staffing Plan for the programme (required for new programmes)

	Yes / No
	Information on staff development opportunities (academic staff and visiting lecturers)

	Yes / No
	University annual monitoring reports for the programme, including action plans. All reports from the previous five years to be included*

	Yes / No
	Module feedback from students and NSS data (or similar programme data for international programmes) with action plans from each of the previous five years*

	Yes / No
	Staff student liaison Committee minutes from all meetings held in the previous five years*

	Yes / No
	Employer Liaison Group meeting minutes from all meetings held in the previous five years*

	Yes / No
	External examiner reports and responses from each of previous five years*



* New programmes are required to submit equivalent documents for the most similar programmes at the university for the previous three years.




Please note - Programmes that include optional (sandwich) clinical placements and / or integrated clinical placements (where completion of the registration training portfolio is mandatory for the degree award) must provide additional documentation, as described on the next page.





Documentation Required for Programmes with Optional Clinical Placements (in addition to those above):

	Document Included?
	Documents required

	Yes / No
	Placement Handbook

	Yes / No
	Information on the selection process, arrangements and timelines for placement opportunities

	Yes / No
	Evidence that partner laboratories have current IBMS pre-registration laboratory training approval

	Yes / No
	Details of the person responsible for placement students (eg current training officer CV)

	Yes / No
	Example training plans for each clinical placement laboratory used





Documentation required for Integrated (Applied or Apprenticeship) Programmes (in addition to those above):

	Document Included?
	Documents required

	Yes / No
	Apprentice Handbook (detailing attendance patterns and pastoral support etc) or placement handbook for integrated placement students if different from sandwich placements

	Yes / No
	Evidence that regular Training for Trainers events are delivered for university verifiers

	Yes / No
	Evidence that training officer details are checked and approved

	Yes / No
	Evidence that registration training portfolio verifications are organised by the university
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