              [image: L:\IBMS Logos\CORPORATE LOGOS\IBMS LOGOS\JPEGS - WEB-WORD-POWERPOINT\IBMS Logo 2011_WEB.jpg]                                                                                [image: sciencecouncil_logo_rgbLARGE.jpg]   						


Chartered Scientist (CSci)

Guidance for applicants


Introduction
This document provides information and details about how to apply and be maintained as a Chartered Scientist (CSci).
Should you have any questions regarding the process please contact the Professional Support Services Manager Christian Burt by email christianburt@ibms.org 

About Chartered Scientist
The Institute of Biomedical Science is proud to be one of the professional bodies licenced by the Science Council to offer Chartered Scientist (CSci) registration.

Chartering enables those eligible Institute members to publicly demonstrate their commitment to professional standards, their profession and to use the designation CSci after their name.

For our members with a Level 3 or 5 qualification and scope of practice we offer Registered Science Technician and Registered Scientist respectively as benefits of membership. You can find our more on our website at www.ibms.org 

Eligibility

To become a Chartered Scientist you will need to:

· The exemplifying educational requirement for CSci is a relevant qualification at QCF level 7 (Masters or M-Level). Candidates may also meet the requirement by a combination of work based learning and other qualifications and you may be required to complete an M-Level equivalence report as part of your application.
· Have at least four years post-graduate professional experience and be in current practice in the field of biomedical science. 
· Demonstrate evidence of Continuing Professional Development 
· Have a Supporter for the application.

Further details about these requirements are included further on in this document.



Experience

Applicants are required to at least four years post-graduate professional experience within a biomedical science related setting. This does not just cover the NHS, but also those that work within Government, academia, the private sector and the armed forces and industry.

CONTINUING PROFESSIONAL DEVELOPMENT

Licensed Bodies are required to monitor the CPD of their registrants annually. Chartered Scientists must comply with the Science Council CPD Standards for Registrants which state that:

Registrants must:

Standard 1
A registrant must maintain a continuous, up-to-date, accurate and reflective record of their CPD activities and be able to provide supporting evidence if requested.

Standard 2
A registrant must demonstrate that their CPD activities are a mixture of
learning activities relevant to current or future practice.

Standard 3
A registrant must seek to ensure that their CPD has benefited the quality of
their practice and reflect upon this.

Standard 4
A registrant must seek to ensure that their CPD has benefited the users of their
work (employee, customer, student etc.) and reflect upon this. 

Learning activities

Registrants’ CPD should be a mixture of learning activities relevant to current or future practice and should include activities in at least three (exceptionally two) of the following categories:

1. Work based learning (e.g., supervising staff / students, reflective practice)
2. Professional activity (e.g., involvement in a professional body, mentoring)
3. Formal / Educational (e.g., writing articles / papers, further education)
4. Self-directed learning (e.g., reading journals, reviewing books / articles)
5. Other (volunteering etc.)

Competence report – advice to applicants and mentors

Applicants for CSci will need to demonstrate competence across five areas.  Guidance on what the assessors will be looking for under each competence is provided below but the examples are just indicative – there will be many other valid examples you can choose.

Here are some tips you should bear in mind when compiling your application:

· When you are thinking about how to structure your answers, you will need to think of examples of your experiences in terms of what you did, how you went about it and why you did it.

· You should think about using examples that are fairly recent i.e., from the last three years, although you can also draw on relevant experience from further back in your career.

· You can use and refer to a particular example more than once but do ensure you make it clear how and why it applies to a competence.

· You can use examples from broad professional experiences, but you must be able to show how you have applied the skills developed in your job role.

· We expect that in a typical application 200-300 words will be sufficient for each competence, although the level of detail required could be less if you are to be interviewed.

A: Application of knowledge & understanding

A1: Demonstrate how you use knowledge, experience, skills, and broader scientific understanding to optimise the application of existing and emerging science and technology.

You should provide sufficient detail here to show your deep understanding of your specialist scientific subject and how you have applied it. Further to this, include any examples of where your broader scientific understanding is applied to your area of practice. Examples could include but are not limited to:

· Writing and presenting internal papers, reports, or standards.
· Conducting appropriate research to facilitate design and development of scientific processes.
· Writing primary journal articles and patents.

A2: Exercise sound judgement and understand principles of uncertainty in complex and unpredictable situations.

This competence is asking you to identify and be aware of the limit of your own knowledge and professional competence, to demonstrate an ability to manage your own strengths and weaknesses and to recognise the level of risk attached to your actions. Examples could include but are not limited to:

· When you have reacted and dealt with an unexpected outcome.
· When you have approached a piece of work or project flexibly and in a novel or different way or reacted to an unexpected outcome.

A3: Demonstrate critical evaluation of relevant scientific information and concepts to propose solutions to problems.

You should think of this competence in terms of selecting the best methodology, the subsequent data analysis, evaluations, and conclusions you draw and how you overcome any barriers or issues. Examples could include but are not limited to:

· Engaging in experimental design and testing.
· Reviewing relevant literature, databases, manuals or designs.
· Statistical analysis and numerical modelling.

B: Personal responsibility

B1: Work autonomously and take responsibility for the work of self and others.

It is important for this competence to ensure you describe your contribution, responsibility and impact on a certain task or project and make it clear what you personally have achieved i.e. “I” not “we”. 
In formulating your answers and giving relevant examples, you should consider the following:

· You will be expected to undertake your work without day-to-day supervision and so you should demonstrate that you are able to achieve this.
· You should demonstrate your understanding of when you may need to seek guidance from others and how you would obtain this guidance.
· If you are responsible for managing the work of others, you should clearly describe how you discharge those responsibilities.

B2: Promote, implement, and take responsibility for robust policies and protocols relating to health, safety, and sustainability.

You should demonstrate that you understand the policies and protocols related to health, safety and sustainability that apply to the work you are undertaking, giving examples where you have implemented and promoted them and describe any responsibilities that you have related to this. In formulating your answers, you should consider the following:

· Demonstrate that you know where these policies and protocols are documented, and that you are able to apply them in your practice.
· How your work contributes to the update and development of your departments/organisations policies and procedures.
· How you “promote” the awareness and application of these policies and protocols with others, especially peers and more junior colleagues.

B3: Promote and ensure compliance with all relevant regulatory requirements and quality standards. 

You should demonstrate that you understand which regulatory requirements and quality standards apply to your area of work including data integrity and privacy. In formulating your answers and giving examples, you should consider the following:

· Describe what you do to ensure that these requirements and standards are being followed for those activities for which you are responsible.
· Describe how you “promote” the awareness of regulatory requirements and quality standards amongst peers and more junior colleagues.
· Describe how you safely store and handle data in line with national and international data protection and cyber security regulations.

B4: Oversee the implementation of solutions and demonstrate an understanding of potential and actual impacts of your work on your organisation, on the profession and on the wider community.

You should demonstrate an understanding of the potential and actual impacts of your work on your organisation, on the profession, on the general public and on the physical environment. Examples could include but are not limited to:

· Indicating that you are aware of the sensitivity of your work and show how this understanding translates into the ways in which you carry out your work.
· Showing an awareness of how your profession is portrayed and viewed by the public at large, and how you take responsibility for recognising this in the work you do.
· Describing how you seek to avoid reputational damage related to the work you carry out.


C: Interpersonal skills

C1: Demonstrate the ability to communicate effectively with specialist and non-specialist audiences.

A non-specialist audience is anyone working outside of your particular area of expertise, so it would not necessarily be a non-scientist. Your example(s) should indicate how you have communicated in a way that is effective to each type of audience. In formulating your answers, you should consider the following:

· Not just the content of the message but also the mode or style of delivery that is adapted according to the audience.
· The feedback loop to gauge the understanding and improve future communications.

C2: Demonstrate effective leadership through the ability to guide, influence, inspire and empathise with others.

This competence is about understanding your leadership skills and is not reserved for those in management roles, it is applicable to all. Examples could include but are not limited to:

· Experiences of mentoring or coaching you have had; you should consider how effective this was and the overall impact.
· Considering when you have managed change within your organisation or overseen the implementation of any new processes; you should consider how effective this was and the overall impact.

C3: Demonstrate the ability to mediate, develop and maintain positive working relationships.

You should describe or define the “working relationship” and provide at least one example which focuses on your handling of a challenging interpersonal situation and demonstrates your ability to mediate and achieve a positive outcome. You should consider how through your approach you have changed or modified the behaviour or attitudes of others to positive effect. Examples could include but are not limited to:

· How you have managed the merger or integration of different teams.
· Managing working relationships across different departments or organisations.
· Interactions with committees, working groups or other professional body activities. 
· How you have managed and resolved a difficult relationship situation between members of a team for which you are responsible.

D: Professional practice

D1: Demonstrate how you scope and plan and manage projects.

Describe an example where you have developed a project scope with clearly defined boundaries and project plans. Any problem-solving techniques used should be highlighted along with potential benefits of the project to the business. You should make it clear the level of autonomy you had while working on the project, especially when the project is large covering multiple areas and a significant time span. You should show how you contributed to determining the resulting courses of action. Examples could include but are not limited to:

· Lead an operational project utilising resource across several disciplines.
· A change management project aligning processes across sites.
· An industry-wide project establishing guidance on technical standards and requirements.

D2: Demonstrate the achievement of desired outcomes with the effective management of resources and risks.

Using projects with which you have been involved as examples you should describe your roles and responsibilities in managing the activities to achieve the desired outcomes. Examples could include but are not limited to:

· Identifying the resources (people and/or money) needed to undertake the activities.
· Monitoring and surveillance of the progress of the activities.
· Identification, evaluation, and implementation of changes that may be needed to ensure the activities are successfully completed.
· Identification and management of risks that could impact on the successful completion of the activities.

D3: Take responsibility for continuous improvement within a scientific or technical environment.

Your examples should indicate what actions you take to make improvements to your organisation as a whole. This could be through encouraging the continuous development of junior staff or through improvements to processes within the organisation. Examples could include but are not limited to:

· Evaluation of the performance of specialist methods and tools used.
· Development of recommendations for future enhancements or modifications to procedures or working practices in order to achieve performance improvements.
· Description of examples where your actions have led to performance improvement by yourself or others.
· Identification of lessons learned from activities undertaken by yourself or by others for whom you are responsible, such as what went well, went badly or was lacking.

E: Professionalism

E1: Comply with and promote relevant codes of conduct and practice.

You should provide comprehensive examples of how you have applied and promoted the codes of conduct under which you practice and the outcome. 

Examples you may wish to include but are not limited to:

· equality, diversity and inclusion, reliability and integrity and ethical practices.

E2: Demonstrate a commitment to professional development through continuing advancement of your own knowledge, understanding and competence.
Your answer should provide specific examples of what you have already done in terms of continuing professional development (CPD) and your plans for the coming year. In your examples you must describe how your engagement in CPD has benefited your practice and the users of your work and reflect on its impact.

Examples can be taken from any of the five categories of activity (work-based learning, professional activity, formal/educational, self-directed learning and other):


· Application of knowledge acquired on an external course that has benefitted the business – how you acquired the knowledge of a new technology and how you planned, implemented, and reviewed its success in your organisation.
· Your work to promote careers in the STEM area including the design of materials and reflection on success.
· We are not looking for a list of courses here but evidence of how your CPD benefits your practice and benefits others.  
· (Note registrants will need to comply with the Science Council CPD Standards)

CODE OF CONDUCT

Registrants will agree to be bound by the code of professional conduct of their Licensed Body as well as by the Science Council Model Rules of Conduct for Registrants which state that:

Registrants must:

1. Exercise their professional skills and judgement to the best of their ability and discharge their professional responsibilities with integrity, serving as an example to others.
2. Have regard at all times to the public interest.
3. Do all in their power to ensure that their professional activities do not put the health and safety of others at risk
4. When called upon to give a professional opinion, do so with objectivity and reliability
5. Never engage in corrupt practice
6. Undertake appropriate Continuing Professional Development (CPD) and be able to demonstrate this to others.
7. Further the interests of and maintain the dignity and welfare of their Licensed Body and profession.

Information for your Supporter

Each applicant for the award of Chartered Scientist status (CSci) is required to identify a supporter.  The supporter must be familiar with your work and will be a senior colleague, usually a line manager or supervisor. Wherever possible supporters should hold membership of a professional body and professional registration where it exists.

Your role as a supporter is to consider the candidate’s application for the award and to: 
· Provide supporting comments that the candidate meets or exceeds the standard for each competence areas, where appropriate
· Sign to confirm that, to the best of your knowledge, the information the candidate has provided is correct and accurate

Frequently Asked Questions by Supporters
Why do applicants for registration need a supporter? After a candidate submits their application, it’s important that an individual who knows the applicant and their work well can verify that they have represented themselves accurately. This will involve reading the applicants competence report and completing the supporter review form. 

Why have I been chosen to support the application? 
Applicants nominate their own supporters. Each of the registers has a requirement of one supporter. They have picked you because, in their opinion, you are well-placed to know about their work and their background. You aren’t expected to know the applicant’s entire work history, but you should be someone who can verify, particularly for their more recent work, that they work in the field they say they do, and that their achievements, academically and professionally are genuine.

The scope of practice for biomedical scientists applying to become Chartered should reflect the complex diverse nature of biomedical science and its application in healthcare. Supporters must be satisfied that an applicant operates at the level commensurate with a Chartered Scientist and meets the CSci standards.




Qualification’s validation

Where applicants are submitting copies of qualifications certificates or confirmation letters, proposers must see the original documents. Once satisfied, any copies from an original document must be annotated ‘certified copy’ with proposer’s signature beside.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]The Assessment Process

Your application will be acknowledged on receipt and will undergo a preliminary review to ascertain whether you have submitted all the required information.

If the information you supplied is incomplete, a letter will be sent requesting further details.

Completed applications are assigned to x2 assessors. Following assessment, a letter confirming the outcome is sent to the applicant. A certificate showing your registration as a Chartered Scientist, for successful applicants, will subsequently be sent following the confirmatory letter.

Appeals

Should the Institute feel that at this time, that unfortunately you do not meet the criteria you will be advised. If you wish to appeal this decision and have your application reconsidered, you must notify the Institute in writing within a month of receiving the correspondence from us. 

Appeals letters should state how you meet the CSci standards and include evidence additional to your original submission, and be signed by both the original proposer and you.

All such appeals will be considered by Membership & Marketing Committee, whose decision is final.

Full details of the appeals process may be obtained from the Chartered Scientist section of the Institute of Biomedical Science website.

Please refer all other enquiries in respect of applications to the Professional Support Services Manager Christian Burt by email christianburt@ibms.org

Application checklist

You will need to:

1. Complete the Chartered Scientist application form which must include all competences and have a Supporter.
2. Attach any qualifications not already held on the IBMS database.
3. Attach a chronological list of CPD activity with supporting evidence where appropriate
4. Send all documents by email to christianburt@ibms.org

Costs 
The Science Council levies a fee for each Chartered Scientist on the register. In addition to Institute’s subscription fee an annual payment for Chartered Scientist registration will be payable. 
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